
USER GUIDE REGARDING ONLINE EVALUATION OF DOCUMENTS 

 

STEP 1: Login into your Online Recruitment Application Login Account. 

 

 



Step 2: After Logging in your ORA account,click on “Upload Documents” link against your relevant 

post to upload your respective documents  and Scanned Copy of Evaluation form.

 



Step 3: Please click and download the Evaluation Form format from the link “CLICK TO DOWNLOAD 

EVALUATION FORM FORMAT”.It is mandatory for the candidate to upload the evaluation form(filled 

&signed by the candidate) at point 1 in document table below. 

 

 



Step 4: Click “Yes” button to select the corresponding document. 

 

 



Step 5: Click on the “Choose File” button to browse the PDF file from your PC system. 

 

 

 



Step 6: Click on the “Upload” button to upload the selected PDF file from your PC system. 

 

 



Step 7: Click on the “View Document” button to preview the uploaded PDF document file. 

 

 

 



Step 8: Choose “I agree” button to accept the terms of the declaration by the candidate regarding the 

preview, readability, genuineness and legality of the document uploaded. 

 



Step 9: Click on the “Save & Exit” button to save, submit and Exit the online document evaluation   

form. 

 


